Note: This template is designed to support your request to attend FM Summit 2026, but
the strongest cases are personal. Consider tailoring your request by referencing
specific sessions that speak directly to the challenges or opportunities your team is
facing, for example, sustainability, digital transformation, asset performance or
workforce development. You'll find plenty of relevant content in the programme, which
is currently being finalised and will be updated regularly. Keep an eye out for details
here: https://www.fmsummit.org/

The registration fee below reflects the early bird rate for FMANZ members. For full
pricing details, see: https://www.fmsummit.org/

Dear <insert your manager’s name>
Re: Unlocking the future of FM -request to attend FM Summit Aotearoa 2026

| am writing to request approval to attend FM Summit Aotearoa 2026, the premier
professional development event for facilities management professionals in Aotearoa
New Zealand. This year’s Summit takes place in Tamaki Makaurau Auckland from 19-21
October at Shed 10 and is hosted by the Facilities Management Association of New
Zealand (FMANZ).

The 2026 theme, The marks that matter. Ko te kaitiakitanga kua tuhia ki nga
pakitara, focuses on the visible and invisible marks of care, connection and
responsibility that define facilities management. Shed 10, with its dents, scuffs and
worn surfaces, reflects these stories and the role of facilities managers as kaitiaki
whose decisions shape what endures in the places we manage.

FM Summit Aotearoa 2026 will explore these marks and the quiet leadership of our
profession, through a programme that covers a rich mix of topics highly relevant to our
sector, including:

e People, place, and purpose

e Stewardship over ownership

e Use, wear, and honest sustainability

e Resilience built through use

e Craft, care, and the dignity of work

e Indigenous knowledge and place-based thinking
e Technology as an enabler, not the story

e Ethics, responsibility, and accountability

e |leadershipthrough care

e The future we leave behind

[Insert specific sessions/topics that directly relate to our current projects or
strategic goals]


https://www.fmsummit.org/
https://www.fmsummit.org/

You can view the programme here: https://www.fmsummit.org/

Costs & logistics
As an FMANZ member, the early bird registration fee is $1,210 + GST if booked before
Friday, 25 September. | am also requesting support for:

e Travel: approximately <insert estimate>
e Accommodation: approximately <insert amount>

Why this is a valuable investment
Attending the Summit will empower me to:

e Engage with peers, suppliers, and experts to bring new insights and solutions
back to our team.

e Explore newtechnologies, tools, and practices that can enhance our service
delivery.

e Gainideas for improving the efficiency, sustainability, and cultural value of the
spaces we manage.

e Earn 10 CPD points, contributing to my professional development and growth.

Anticipated outcomes for <insert organisation name>:
e Improved processes and decision-making
e A more strategic approach to asset and workforce planning
e Greater ability to respond to sector changes and industry challenges
e Newconnections and supplier relationships

e Enhanced capability and motivation in my role

With the calibre of speakers, relevant content, and practical takeaways, I’m confident
you’ll see this as a sound investment in both my development and our team’s
continued performance.

Thank you for considering my request.

Nga mihi,

[Your Name]


https://www.fmsummit.org/

